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How to create an email account - Gmail

n Open your internet browser as marked below (safari or microsoft edge)

The Safari internet browser logo looks like:

+ e

Q *  The Microsoft Edge logo looks like: e

Once your homepage has loaded, type www.google.co.uk in the search bar marked
below

Favourites

N

Privacy Report

(_] 20 mv
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B Once google has loaded, you will see the screen below

Type into the search bar ‘Microsoft Outlook’ and then click ‘Google Search’ as

marked below

ese [ e # googlo.com J M+ B

About  Store Gmal  Images o

SLoaqle.

Microsoft Qutlock.

Google Search

%

I'm Fesling Lucky

United Kingdom
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Once the google search has completed, click the top result which says “Microsoft
Outlook Personal Email and Calendar” as marked below

Rbout 1,480,000,000 results (0.28 seconds)

mn  Microsoft
BE  hitpsciwewmicrosoll com + on-gh + microsof-385 3

Microsoft Outlook Personal Email and Calendar

Q@ Microscft Outiock

Al filbers =

Tooks

Microsoft <

Ernail and calendar, together in one place, Send, recaive, and manage your
Outleok's builldin calendar to keep track of appoiniments and events

People also ask

do | access my Microsoft Outlook email?

Microsoft Qutlook on the App Store

fatle)

Software

Micrasaft Outiook is a personal information manager
software systemn from Microsoft, available as a part of
the Microsoft 365 software suites. Wikipedia

Developer(s): Microsoft Corporation
Initial release: January 16, 1697
License: Triabware

‘Opaerating systam: Windows, macO5

People also search for

Microsoft Gmail Whatshpp  Microsoft
Teams 385

View 10+ mare

d

h + O

# @

SafeSearch =

| Click Here!
+

u You will then see the screen below

ese M- <

Microsoft Outlook

Connect, organize, and get things done
with free personal email and calendar.

m CHGie frew ncoiint

Try premium >

Everything you need to be your most productive and connected self-at home, on the go, and everywhere in
between

& micresoft.com

I'Microsolt | Microsoft 365 Outlock  Products Forbusiness  Plans and pricing  Support

All Mirosoft » Search 2 Signin /"

h + O
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n Click ‘Create free account’ as marked below

& microsaft.com th +

ese M- <
BT Microsoft | Microsoft 365 Outosk  Products v Forbusiness  Plans and pring  Suppon

P
All Mitresoft »  Search 2 Signin | =,

Microsoft Outlook

& v

Create free account

Sign in

Try premium > [ - Jalesssil

Everything you need to be your most productive and connected self-at home, on the go, and everywhere in
between

h + D

i signup.five.com

Outlook

B Microsoft

Create account

MNew ermail @v @outiook.com
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n Enter your chosen email address in the bar marked below

eee M- < & signupve.com & h +

Outlook

Once you have typed your chosen email address into the bar as marked above, click
‘next’ as circled below

eee M- < & signupive.com & h +

Outlook

B Microsoft
Create account

DigitalDoug2023 @ @outlookcom
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m You will then be presented with the screen below asking you to choose a password,
type this in the field marked below

eee M~ < @ sipnup ve.com h +

Outlook

BE Microsoft

+ DigitalDoug2023@outicok.com

ssword

Enter the password yOWould
account,

likis tor use with your

Create password

g that you agree
Agresmant and privacy and cookies statement.

m Once you have entered your chosen password, click ‘next’ as marked below

eoe M- < & sionup ve.com & M+
Outlook
B2 Microsoft
+ DigitalDoug2023@outiook.com
Create a password

Enter the password you would like to use with your
account,

Show password

Iwould like information, tips and offers about
Microsaft products and services.

Chooting Maxt means that you agrse 1o thy
Agreamant and privacy and cookits. stalg

Top Tip - It is always recommended that you use a combination of capital
+ g letters, numbers or special characters (e.g. ! or *) in your password to
keep your account secure
*
You can also tick the ‘show password’ box to make sure you have typed
your password correctly and they both match in each field as shown above

Page 6 V1 - Digital Health Devon - December 2023



% .
How to create an email account + an + - *
instruction guide * n‘ OUthOk
b 3

You will then be presented with the screen below asking you to enter some basic
information (name and surname) - once you have done this click ‘next’ as marked
below

eee M- ¢ & slonupve.com h +

Outlook

BE Microsoft
- DigitalDoug2023@outiook com
What's your name?

We need just a little mora info to set up your
account.

Doug

Digital

m You will now be presented with the following screen asking for some additional
basic personal details (country of residence and date of birth) - once you have
completed these click ‘next” as marked below

eee M- < & signup ve.com th +

Outlook

B2 Microsoft

i DigitalDoug2023@outiook_com

What's your date of birth?

If & child uses this device, select their date of birth
to create a child account.
Country/region

United Kingdom

Date of birth
14 4 February % 1989

A chid account snables you 1o ntorce parsntal contros and
impose usage limits for this device for reasons of

saloty. You can manage these settings using
300, Loarn mone a1 Mips://aka ratardy-salgfacs ; :
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E As a security measure you will be asked to solve a simple puzzle - click ‘next’ to
continue with the puzzle

eoe M- < @ signup ive.com & M+

Outlook

BE Microsoft
+ DigitalDoug2023@outicok.com
Create account

Please solve the puzzle so we know
you're not a robot.

137D TISARAT 221H1H0TO6

9

Augio

m Once you have clicked ‘next’ as marked above, you’ll be presented with the
following screen

ese M~ < @ signup ive.com Mt +

Outlook

BE Microsoft
 DigitalDoug2023@outiock.com
Create account

Use the arrows (o rotate the object
to face in the direction of the hand.
(1af 1)

Use the arrows circled above to rotate the object to face in the direction of the
image of the hand next to it

+ B
+ Top Tip - Click the ‘audio’ button to hear verbal instructions or the ‘restart’
*  button to start again (circled in purple above)
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E After you have completed the security puzzle, click ‘submit’ as circled below

eee M- < & signup.ve.com & th +

Outlook

B8 Microsoft
+ DigitalDoug2023@outiook.com
Create account

Use the arrows (o rotate the object
to face in the direction of the hand.
(1of 1)

m Once you have clicked ‘submit’ as marked above, you will see the following screen

eee M- < & slonupive.com & th +

Outlook

+ DigitalDoug2023@outiock.com

Create account

Verification complete!

Making sure that you're human

%k
tam . _ . - .

Top Tip - Wait patiently on this screen whilst it completes the security
*  check, your browser refresh automatically

Page 9 V1 - Digital Health Devon - December 2023



How to create an email account

tam ,+ - *
instruction guide * n‘* OUthOk

m Once the security check has completed, you will see the screen below - it will ask
whether you wish to stay signed into your new email account

eee @~ < @ loginfive.com +
Outlook
B Microsoft
DigitalDoug2023@outlook.com
Stay signed in?

Stay signed in so you dg
mext time.

Don't show thi¥again

Top Tip - Click No if you are on a shared or public computer to keep your
* account safe and secure. If you do not wish to be asked to stay signed in
again click the tick box that says ‘Don’t show this again’ and then click your
chosen answer

m Once you have made your decision you will see the following screen

ese M~ ¢ & outiook.live.com th +

gies and the pro<essing of y

Manage preference:

You will be asked whether you wish to share your information with Microsoft and
their third parties - for this example we have clicked ‘reject all’ as circled above
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The next screen you will see is a message from Microsoft explaining your account is
secure and your photos, files and contacts will be available across any other
Microsoft products you have (e.g. Microsoft Word, Microsoft PowerPoint etc)

& outlook,live.com

BE Microsoft
digitaldoug2023@outlook com

Your Microsoft account brings
everything together

Your impartant things are right here

Because you're signed in, things like your contacts,
passwords, favourites, browsing histary, and phatos and
files are available across Microsoft products.

Your privacy is our priority
To help protect your data, we use encryption and other
seCurity Dest practices.

You're in contrel
We give you choices about how your data is used and
what you sync.

Learn maore

m Click ‘continue’ as circled below

& cutiook. live.com

BE Microsoft
digitaldoug2023@outlook com

Your Microsoft account brings
everything together

Your impartant things are right here

Because you'ne signed in, things like your contacts,
passwords, favourites, browsing history, and phatos and
files are available across Microsoft products.

Your privacy is our priority
To help protect your data, we use encryption and other
security best practices.

You're in contrel
We give you chaices about how your
what you sync.

Leam more
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Q, Search
| = = Home View Help
. CEEXEIn
& ~  Favourites Inbox ¥ ]
e B inbox 1 ¢ Ocean Credit Card ® (=) -
Credit Umit up to £8,000
B sent ems Check your eligibility in 60 seconds. No
e .
Z° Dnafts A Outlook Team
] @ wotcome to your new Outlo... 0505
Add favou. Hi Doug, Welcome to your Qutlook!
& ~ Folders
Get started
&> B Inbox 1
~ 0of & complete
- E3 Junk Email
&) chaose your look
7 Drafis
= @ Confirm time zone
B> Sent ems
& Import contacts
W Deloted ..,
B Send a message
T Archive
[ Getoutiook mabile
[# Notes
4P Upgrade to Microsoft 365
(3 e
¥ Upgrade to
Micrasaft 365 with

& cutlook.ive.com

) Mark all as read

- A

Select an item to read

MNothing is selected
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